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Not Paying Fees? 

Click the Skip fees for now link or the Continue button.  Additional fees may be incurred. 

Proceed with Fee Calculation and Payment 
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WARNING! Clicking Cancel submission on any screen displays a message indicating that all 
saved information will be lost. User must select either No, return or Yes, cancel.  Clicking Yes, 
cancel directs the user to the login screen. 
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Submit Application 
Confirm and Submit marks the final opportunity to: 

• Review and confirm or edit application data; 
• Edit fees associated with the application; and 

• Remove or edit the documents associated with the application. 
 

 

 
Attempting to submit without calculating fees results in the below warning.  Warning indicates that fees 
have not been calculated and provides an option to Calculate fees now. 

 

Warning Text:  Fee(s) were not calculated for this submission.  Please remember to pay any 
required fee(s) on time to prevent delay in the application process and to avoid any additional 
surcharge.  Calculate fees now? 

Filer Information 

Guest Users Only.  Only guest users are required to provide user information on the Submit screen.  
This information is automatically retrieved from the profile for Registered Users and no additional 
information will be required. 
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Submission Receipt 

A Submission receipt is provided once the application has successfully been submitted.  User may print 
or save the receipt which provides: 

• Application Number; 
• Confirmation Number; 
• Receipt Date; 
• Bibliographic and other information. 
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Pay Fees 

Users have the opportunity to either pay the fees at this time or indicate that the fees will be paid at a 
later time.  Selecting to pay fees later requires an acknowledgment that additional charges may be 
incurred by selecting skip fees for now. 

Registered Users 
Fees may be paid to USPTO via Financial Manager using one of three means: 

• USPTO Deposit Account 
• Credit Card 

• Electronic Funds Transfer 
 

 
 

Guest Users 
Only acceptable form of payment for guest users is credit card. 

  

https://fees.uspto.gov/FinancialManager/
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Credit Card Payment 

Filing fees may be charged to a VISA, MasterCard, American Express, or Discover by providing and 
confirming credit card and billing formation. 

 

User is directed back to Patent Center once the payment has been accepted. 
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Payment Receipt 

The Payment Receipt provides the time (Eastern Time) and date the submission was received as well as 
displaying bibliographic and payment information. 

The Payment Receipt screen also allows you to do any of the following: 

• Print receipt 
• Save receipt 
• File another patent application 

• Access Patent Center home page 

 

 

File More Papers 

Click File another patent application to start a new submission.  User is directed to the home page. 

FUTURE PLAN! User will have the option to select File an assignment of ownership and be directed to 
the Assignments filing system. 

 

TIP! Confirmation Number and Application Number are both required to file a follow-on submission 
to an existing application.  This pairing ensures documents are filed to the correct application. 
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Training Mode 

Click Enter Training Mode on the bottom of the Home screen to access a simulation of filing and 
viewing an application.  

 

 

 

Once in training mode, the user will be able to access the steps of filing and viewing an application. The 
message “Nothing you enter is saved. There is no risk of submitting an application.” will display at the 
top of each screen along with a “Training mode” watermark. To leave the simulation, click Exit Training 
Mode at the top right of the screen and the user will be directed back to the Home page. 
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Questions? 

Contact Information for EBC 
Call, e-mail or send a fax (or letter by regular mail) to the USPTO regarding any questions regarding the 
Patent Center steps, new features, or related matters. The USPTO Electronic Business Center (EBC) can 
be contacted directly using the following telephone numbers or address information. 

Weekday Operation: Monday – Friday: 6 AM - Midnight (Eastern Time) 

Telephone: 1-866-217-9197 (toll-free) 571-272-4100 (local) 

E-mail: ebc@uspto.gov 

Fax: 571-273-0177 

Postal: 

Mail Stop EBC 
Commissioner for Patents 

PO Box 1450 
Alexandria, VA 22313-1450 

Other Help Guides and Resources Available 
Several Quick Start Guides and resources are available from the Patent Center website that can help you 
understand how to use specific features in Patent Center. 

• DOCX Quick Start Guide 
• Patent Cooperation Treaty (PCT) Information 
• Sequence Listing Resource Center 

mailto:ebc@uspto.gov
https://www.uspto.gov/patents/apply/patent-center
https://www.uspto.gov/sites/default/files/documents/DOCX_QSG_Final.pdf
https://www.uspto.gov/patents/basics/international-protection/patent-cooperation-treaty
https://www.uspto.gov/patents/apply/sequence-listing-resource-center

